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INTRODUCTION

The Center for Information Technology Research in the Interest of Society (CITRIS) was established to sponsor collaborative information technology research that will ultimately provide solutions to grand-challenge societal and commercial problems affecting the quality of life of all Californians and people throughout the world. The use-inspired basic research undertake by CITRIS researchers includes work in the areas of energy efficiency, transportation, environmental monitoring, seismic safety, education, cultural research and health care.

The focus of the Institute activities in the first several years is the development of effective campus and multi-campus research and administrative programs.  The planning and construction of the CITRIS Headquarters Building (CHB) that will house Institute faculty, students and staff will be an Institute priority for the next several years.  

The CHB will be a new, ultra-modern and seismically sound research and teaching facility designed to bring together scientists at the crossroads of many disciplines represented on the Berkeley campus, as well as on Institute partner campuses.  It will also provide space for part-time industrial visitors to collaborate with faculty and students on large-scale research projects. The CHB will be an interdisciplinary hub for research and teaching in engineering and related fields, and it will house state-of-the-art computational laboratories and the most advanced micro/nanofabrication facility on the Berkeley campus.  The seven-story, 89K ASF, $120M facility will house a major new micro/nanofabrication center, many offices and collaboratories, modern instructional lab and classroom space with full multimedia capability, a 150-seat auditorium, and administrative space. The collaboratory space is designed in a modular fashion, to be reconfigured on a periodic basis to accommodate new research projects; it will allow researchers to collaborate and advance the many fields of research represented under CITRIS through an integrative, interdisciplinary approach to research.
OVERVIEW

Serve as manager of space and capital programs, technical services, and health and safety for the CHB.

The manager will report directly to the CITRIS Executive Director and will act as the principal contact for faculty occupants, academic departments, campus Capital Projects, Associate Dean of Capital Projects, as well as the architectural firm of Johnson Fain Partners, Hathaway Dinwiddie Construction Co., contractors and project managers.  In addition, the incumbent will work closely with and act as liaison to the Northeast Precinct space Assignment Committee, Office of Space Management and Capital Programs, Fire Marshal, Office of Environmental Health and Safety, Department of Facilities Management, and Office of Research.

MAJOR CAPITAL PROJECTS MANAGEMENT

Direct all physical infrastructure planning, design and maintenance.  Serve as chief department representative on capital projects teams. 

Assist in the design of instructional and research laboratory facilities.  Convert the CHB’s academic/research operational requirements into clearly stated design requirements and design intent. Work closely with current EECS Microlab staff to ensure the new micro/nanofabrication laboratory is implemented correctly and cost-effectively. Design requirements will include severe limitations of noise, vibration, and electromagnetic fields, as well as utility feeds (water, steam, electricity, gas, servers, and network connections) to a variety of specialized research and computing equipment.  

Review, evaluate and propose design alterations to building plans drawn by professional architects to meet the academic/research program requirements.  Review design development and construction documents, specifications, and bid documents. Recommend necessary changes or additions.
Closely inspect construction-in-progress of buildings and utility systems; read and interpret plans and specifications; consult with University representatives, architects, engineers, and contractors in regard to construction matters affecting the project; prepare summaries of work performed and progress made; provide information for change orders.  Review design development and construction documents, specifications, and bid documents; resolve emergency problems in the field that occur during construction; participate in final inspection and final acceptance procedures.  Review, evaluate and propose design alterations to building plans drawn by professional architects to meet program requirements.

Work with faculty, Capital Projects, architects, contractors and project management to develop and prioritize punch lists for contract mitigation work and retrofit needs.  Manage the punch list and insure mitigation work is completed to satisfy program needs.  

Coordinate all recant and move activities including the relocation of highly sensitive research projects and materials, scientific instrumentation, facility access, etc.  Work with contracted movers to insure orderly and timely move completions.  Work with various campus departments to coordinate all necessary service activation and support for occupancy (e.g. telecommunications, mail, etc).

MINOR CAPITAL PROJECTS MANAGEMENT

Incumbent interprets regulatory procedures and policies and is responsible for the engineering and technical aspects of structural design, renovations, and construction of minor capital projects within CHB facilities. Incumbent coordinates these activities with the Executive Director and Associate Dean of Capital Projects and acts as the liaison with campus facilities and space planners, as well as with Environmental Health and Safety.  Design mechanical and electrical systems, as well as instructional and research laboratory facilities.  Oversee maintenance and construction activity for all department space. In coordination with the building managers, determine immediate and long-term building maintenance needs and projects through frequent inspections of facilities and from occupant input.  

SECURITY

Develop, implement, and manage building security infrastructure and access policies.  Serve as liaison and representative for security operations to the UC Police Department, other campus service departments, alarm company, and the Berkeley Fire Department.  Work with UCPD on investigation and documentation of crime in building and on grounds.

HEALTH AND SAFETY

Responsible for health and safety programming, training and documentation for the Institute, including laboratory safety (radiation, bio hazards, chemical inventory and safe handling, etc), IIPP, and emergency preparedness in the CHB.  Serve as CHB contact with the Office of Environmental Health and Safety, the Office of Radiation Safety, the State Fire Marshal, and outside agencies such as Cal-OSHA, EBMUD, city and county departments, etc.

SPACE MANAGEMENT

Serve as a member of the Institute’s Space Committee. In conjunction with faculty, develop and maintain a long-range space utilization and construction plan for CITRIS. Working with faculty members and Executive Director, incumbent is responsible for the design and operation of all Institute teaching and research labs, equipment rooms and support facilities.  Incumbent is responsible for developing and managing space plans and facility databases.
As new projects move into CHB, incumbent coordinates these move-ins and move-outs, and helps prepare research space for the specific needs of the projects.
The incumbent will serve as a member of the CHB Operations Committee which provides oversight on day-to-day operational issues and the management of support services and facilities.  

SUPERVISION

As the program and facilities come on line, the facilities staffing will expand.  Supervise all facilities support staff.  Incumbent will review and revise job cards for direct report.  Recruit new staff for vacant positions.  Coordinate interviews with faculty and staff, interview, select and train staff.  Establish performance criteria, prepare annual performance evaluations, take corrective or disciplinary action if necessary.

QUALIFICATIONS & REQUIREMENTS

Detail-oriented individual with excellent project management skills and ability to motivate people. Passion for organization, timely execution of tasks, and containing expenses.  Incumbent must have experience working with faculty in a rapidly evolving academic research environment and developing creative solutions to meet conflicting needs, as well as the ability to lead project teams.

Demonstrated experience in the design and construction management of laboratory, instructional and administrative space, HVAC, electrical and plumbing.  The incumbent must understand and apply fire and building codes, ADA, health and safety, and other regulations governing design and construction of laboratory, instructional and administrative space. Incumbent must have knowledge of health and safety policies and requirements for a laboratory facility.
Incumbent is required to have and apply knowledge of engineering concepts in electrical power delivery systems, heating and cooling loads, building systems, and computer control systems to engineer equipment or lab support systems.  Incumbent must have knowledge implementing design to meet program needs. Technical and non-technical communication skills are required in the implementation of these projects in coordination with departments and agencies.

Assignments are given in a very general manner and tasks require a high degree of independence and professional judgment.

